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W
ith proper care of the w

ood surfaces and finishes, your office furniture w
ill 

provide elegance and convenience for years.  Please reference these easy-to-follow
guidelines w

henever you have a question.

•
C

lean all surfaces frequently w
ith a soft cloth dam

pened w
ith w

arm
 w

ater, 
m

oving the cloth w
ith the grain.  (D

o not use furniture polish, solvents 
or any w

ax or oil base products.)  N
ever use paper tow

el.
•

Im
m

ediately rem
ove any liquids that com

e in contact w
ith w

ood surfaces 
w

ith a blotting action.
•

L
ift objects to m

ove them
, never pull them

 across the finished surface.
•

A
void exposure of furniture to extrem

es of heat and cold, or to w
ide 

hum
idity variances.

•
F

or an additional safeguard, use a protective desk pad.  T
his single item

 
could ensure a lasting finish by protecting your furniture from

 possible 
dam

age caused by pens and sharp objects.
•

D
o not leave plastic, vinyl or rubber item

s on finished w
ood surfaces.

S
ustained contact m

ay cause deterioration of the finish due to possible 
chem

ical reaction betw
een the plastic, vinyl or rubber and the catalyzed 

lacquer finish.  
•

If using a protective glass top, place spacer pads under the glass top to allow
 

the w
ood to breathe.

•
A

void exposure of furniture to strong sunlight.  T
he w

ood underneath the
finish m

ay change color from
 prolonged exposure to sunlight.

•
A

void exposure of furniture to harsh solvents (nail polish rem
over, acetates, 

etc.), as it w
ill cause finish deterioration.

If you have any additional questions please contact our
custom

er service departm
ent at 1-800-822-8037
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